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9 February 2024
Dear Parent/Carer
Punctuality

| write to remind you of the importance of punctuality to school, the majority of students are always
on time and therefore benefit from the assemblies and key messages and tasks which we carry out
during form time and registration.

There are however a number of students who are regularly late to school, often dropped off on time
but choose to go to the shops and meet friends with no sense of urgency to be on time or leave the
house late and thus arrive to school late. It is important that we prepare our students for the world of
work, and punctuality is of key importance in the work place.

Lateness is a real concern and affects attendance records. The whole school attendance figure shows
lateness at 2.1% and it remains a persistent issue.

We will be sending details home via the MCAS app on lateness and consequences will be issued to
those who need to make this time up. The sanction of signing the conduct card 3 times for lateness will
be escalated if a pattern persists for individual students.

We of course understand some lateness might be due to county / public transport. We are made aware
of this and factor this in regarding some students’ punctuality being out of their control.

For most, lateness should not be a concern and we ask that you discuss the need to be punctual to
school with your child please.

Yours sincerely

R Cotes

Mrs C Crawshaw
Senior Vice Principal
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